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[bookmark: _Toc67664433]Explanatory Note to Governing Body / Trust Body
This Policy is intended to guide schools in relation to the pay and terms and conditions of school support staff, bringing together the legal position, schools’ obligations and the main provisions of Dudley’s Collective Agreements and rates of pay.
This Policy applies, in all respects, to all NJC employees of the School. The policy will be amended in line with any changes to the Dudley Collective Agreements, following consultation and negotiation through the formal and recognised collective employment relations machinery.
If the Governing Body chooses to adopt this Policy, it acknowledges that it must have due regard to the advice and recommendations on pay and grading for all support staff employed on NJC for Local Government Services (Green Book) terms and conditions when making a decision on pay. The School Staffing Regulations 2009 (further referred to as ‘the regulations’) sets out the legal framework on pay advice and recommendations for each school type and is summarised as follows, along with the Local Authority position;
Community, Voluntary Controlled, Community Special and Maintained Nursery Schools
All Community, Voluntary Controlled, Community Special and Maintained Nursery Schools must comply with the Collective Agreements, even if the School does not trade with the Local Authority for HR and / or Payroll Services.
The Local Authority may offer advice or written representation to the Governing Body on pay and grading. The Governing Body must consider the advice provided by the Local Authority.
The Governing Body must ensure that support staff are employed on the appropriate grade in relation to their employment with the Local Authority and such as the Governing Body considers appropriate. If the Governing Body, having considered the representations made by the Local Authority with regard to the appropriate grade or remuneration on which the employee should be employed, decides not to follow the Local Authorities representation, it shall notify the Local Authority of its reasons for doing so, in writing.
If the Governing Body does not follow the Collective Agreements / Non-Teaching Pay Policy and / or the advice, written or verbal, from the Local Authority then by virtue of this agreement, the School hereby indemnifies the Local Authority against any losses it incurs as a result of, or in relation to the Governing Body’s failure to follow the Local Authority’s advice in respect of pay and grading.

Foundation, Voluntary Aided and Foundation Special Schools
In accordance with the Regulations, in these schools the Governing Body is the legal employer, except in circumstances where the Governing Body has, by virtue of the Regulations, delegated the appointment and employment of staff to the Local Authority. For the avoidance of any doubt, the adoption of this Pay Policy by the Governing Body does not in any way imply an agreement between the parties in respect of changing the legal employer. To that end, unless there is an express agreement to the contrary between the Local Authority and the Governing Body in accordance with the Regulations, the Governing Body will continue to be the legal employer.
By virtue of this Pay Policy, the Local Authority may offer advice or written representations to the Governing Body on pay and grading. The Governing Body must consider the advice provided by the Local Authority.
If a School which trades with the Local Authority for HR and / or Payroll Services does not wish to mirror / adopt the Dudley Collective Agreements, the Local Authority requests that the School informs YourHR of this in writing.
If a School does not follow the Collective Agreements/ Non-Teaching Pay Policy and / or the advice, written or verbal, from the Local Authority then any costs incurred by the Local Authority as a result of the school failing to follow advice in respect of pay and grading will be recovered from the school.
Academy Schools
In these schools the Academy Trust is the legal employer.
Academy Schools are able to set their own terms and conditions for all staff and are not governed by the School Staffing Regulations. Where the Academy has decided to mirror/adopt the Dudley Collective Agreements April 2012 and 2017 and Addendums, they agree to receiving and implementing the advice provided by the Local Authority on pay for support staff.
If an Academy School which trades with the Local Authority for HR and / or Payroll Services does not wish to mirror / adopt the Dudley Collective Agreements, the Local Authority requests that the Academy School informs YourHR of this in writing.
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1.0 Purpose of the Policy 
To inform Schools/Academies of the Local Authority’s arrangements for salary payments including allowances and other pay related issues.
Schools/Academies that purchase and follow the advice of YourHR and properly adopt and implement this Pay Policy will have access to HR advice, which is informed by the Council’s Legal Team.
2.0 Scope of the Policy
This Policy applies, in all respects, to all support staff employed on NJC (Green Book) Terms and Conditions, where the Governing Body / Trust Body either; must take advice from the Local Authority or where the Governing Body / Trust Body has decided to mirror / adopt the Dudley Collective Agreements 2012, 2017 and its Addendums for support staff.
3.0 Principles 
To ensure equality of opportunity for employees and to ensure compliance with the Equality Act 2010. The Governing Body / Trust Body will promote equality in all aspects of School life, particularly regarding all decisions on advertising of posts, appointing, promoting and paying staff, training and staff development. The same equality shall be applied to fixed term and part time workers in accordance with the relevant legislation.
4.0 Legal Context 
Community and Voluntary Controlled Schools, where the Council is the employer:
The Local Authority as the employer has a legal duty to ensure equality of pay for its employees, as stipulated in the Equality Act 2010.  The School Staffing (England) Regulations 2009 support the Local Authority to fulfil this duty by ensuring schools must have due regard to advice and pay recommendations from the Local Authority.
Voluntary Aided, Foundation and Foundation Special Schools, where the Governing Body is the employer but it is a maintained School:
The Governing Body as the employer has a legal duty to ensure equality of pay for its employees, as stipulated in the Equality Act 2010. The School Staffing (England) Regulations 2009 allow the Council to offer advice on pay recommendations and the School must consider this advice.
Academy Schools, where the Trust / Board of Governors is the employer and is independent of the maintained framework:
The Academy Trust, as the employer, has a legal duty to ensure equality of pay for its employees, as stipulated in the Equality Act 2010.
The Governing Body / Trust Body will comply with relevant equalities legislation, including:
· The Employment Relations Act 1999
· The Equality Act 2010 (includes rights to Equal Pay)
· The Part-time Workers (Prevention of Less Favourable Treatment) Regulations 2000
· The Fixed-term Employees (Prevention of Less Favourable Treatment) Regulations 2002
The Governing Body / Trust Body will monitor the impact of this policy.
This policy should also be read in conjunction with the following: -
· Pay Arrangements Policy
· Family Friendly Policy
· Special Leave of Absence Policy
· Remodelling of the Workforce Agreement
· National Joint Council for Local Government Services/National Agreement on Pay & Conditions of Service (Green Book) 

5.0 Governing Body / Trust Body Responsibilities 
It is the Governing Body / Trust Body responsibility to establish a fair and transparent Pay Policy for all non-teaching staff of the School. In relation to this policy, the Governing Body / Trust Body will:
· Ratify and record its decision on Pay Policy arrangements for non-teaching staff;
· Have due regard, where and as appropriate, for advice received from the Local Authority in respect of appointments, pay and job evaluation;

· Ensure that posts are not advertised with pay grades which are inappropriate or where no consideration of the Council’s pay grades have been made;

· Ensure that individuals are not advised on a grade prior to it being evaluated under the evaluation process;
· When adopting this Policy, commit to preserving the integrity of the Collective Agreements, by adhering to the rules of the Collective Agreements and NJC Job Evaluation Scheme.

6.0 Pay Award 2021 
The Governing Body / Trust Body will ensure fairness and equality of application of any pay award, which is separate to annual incremental progression;
· A 1.75% increase (2.75% for spinal column point 1) has been applied and the pay award for Chief officers is 1.5%.

· The LA will pay the Real Living Wage from April 2021.  Which may require a supplement to be paid at SCP1.
The NJC salary grades, spinal column points and allowances, inclusive of the 2021 pay award are attached in Appendix 1.
7.0 General Terms and Conditions 
School based support staff are subject to the terms of the Remodelling of the Workforce Agreement 2005, the Collective Agreements of 2012 and 2017 and the Green Book. The Remodelling of the Workforce resulted in generic job descriptions and Person Specifications for school support staff in the areas of: -
· Admin
· Attendance
· Cover Supervisor
· Examinations
· Finance
· Learning Centre
· Learning Mentor
· Receptionist
· Reprographics
· Teaching Assistants
· Technicians
These can be found on Revolution in the HR Transactions and Resourcing pages.
As stated in the NJC (Green Book) terms and conditions, the standard working week for non-teaching full time employees is 37 hours.
As per the 2005 Remodelling of the Workforce Agreement all Teaching Assistants are contracted to work 39 weeks per year. This equates to 38 weeks term time plus five inset days on which Teaching Assistants are required to attend School. Salaries are adjusted to reflect this.
For other term time only positions, the Headteacher and Governing Body / Trust Body will determine the number of weeks per year they are required to work.
For noting cleaners and caretakers are generally employed on an all year-round basis.
Appendix 2 sets out the number of weeks worked and the associated Annual Leave entitlement.
8.0 Allowances  
8.1 Cover Supervision  
A level 3 Teaching Assistant can provide Cover Supervision. This can be for no more than 2 sessions (a session is classed as half a day) per week and in return will receive an allowance of £1292.16 per annum. Alternatively, they can receive 50% of the allowance per annum for the provision of 1 session per week.
The allowance is to be reviewed annually and is not subject to automatic abatement (total value of the allowance is paid regardless of the weekly contracted hours).
8.2	Special Educational Needs Allowances  
Classroom based support staff within a Special School or Pupil Referral Unit will receive a SEN allowance of £1787 (subject to automatic abatement i.e. actual value will be calculated based on working weeks and contracted hours).
Classroom based support staff within a Mainstream School and Special Education Unit other than a Pupil Referral Unit can receive an allowance based on 50% of the local allowance (£893.50 per annum (50% of SEN). This payment can be awarded where the relevant body believes that an employee contributes to the education of SEN pupils which is significantly above that which can normally be expected. Significantly above in this context is dealing with personal care on a frequent basis and / or managing severe behavioural problems on a frequent basis. The term frequent may be described as daily or similar.
This allowance should be reviewed annually and may be removed where the employee no longer meets the agreed definition.
[bookmark: _Hlk104215896]8.3	Acting Up 
Acting up payments will be paid where an employee temporarily covers all their supervisor or a more senior post holders’ duties. 
To qualify for an acting up payment equivalent to the salary of the higher graded post, there is a qualifying period of one calendar month. Once this has been completed, the employee will be paid the difference between their current SCP and the bottom SCP of the grade of the post being covered. This will be backdated to the first day on which the employee was required to undertake the duties and responsibilities of the higher graded post. 
Where it is known in advance that an acting up arrangement is likely to continue beyond a period of 12 weeks, the Headteacher must consider making an appointment to the temporary vacancy through advertisement to a wider field of potential applicants. If it is considered appropriate to cover with an acting up arrangement, then this will be for a maximum of 12 months.

8.4	Honorarium Payments 
Headteachers have discretion to recommend honoraria payments where employees undertake some additional responsibilities for a limited period e.g. to exercise increased responsibilities or expand the range or scope of their current role. 
9.0 The honorarium payment will not be a full job evaluated rate given the time limits on the additional responsibilities, however the Job Evaluation Scheme will be used to help establish an appropriate value for the honorarium payment. Honorarium payments should be for a set defined period of time and should not exceed 12 months.
10.0 Overview of The Collective Agreements 
The Dudley Collective Agreements (April 2012 & 2017) and Addendums, set out the pay and conditions for staff employed on NJC (Green Book) Terms and Conditions. The full agreements are available on Revolution. 

Where staff have transferred under TUPE, Academies do not have to adopt any changes to the Collective Agreements after the transfer date.  Academies can review Collective Agreements after a minimum of 12 months post transfer.

9.1	Salary on Appointment  

Following implementation of the agreement, the starting salary for all appointments (new recruits, employees who transfer within the organisation and employees promoted) is the first point of the grade for that post.

9.2	Monthly Pay 

With effect from 1st April 2012 all employees moved to monthly pay.  

9.3	Overtime Working  

- Monday to Friday = Plain Time only.
- Saturday (employees up to grade 11) = Time and a quarter.
- Sunday (employees up to grade 11) = Time and one half.
- Public / Extra Statutory Holiday (employees up to grade 11) = Double time.

From 1st April 2017, the provisions within the previous Collective Agreement which provided managerial discretion for the payment of overtime to employees in posts at Grade 11 and above, was withdrawn and replaced with ‘time off in lieu’ arrangements.

9.4	Car Mileage  

With effect from 2017 the car mileage allowance reduced from 55 pence per mile to 45 pence per mile.



9.5	Annual Leave 

All employees covered by the NJC terms and conditions (Green Book) are entitled to a minimum of 25 days annual leave (pro rata for part time employees). In addition, an entitlement to Bank Holidays will also be given. Annual leave increased by 3 days after 5 years’ service. See Appendix 2 for Annual Leave and Bank holiday entitlements.


9.6	Job Evaluation – New Roles 

Where the Governing Body / Trust Body wishes to create a new role on the school staffing structure, it will be necessary for a new Job Description, Person Specification and Job Evaluation Questionnaire to be completed (if this is not in line with one of the model Job Descriptions provided as referenced in paragraph 7, General Terms and Conditions). For further information please refer to the Pay Arrangements Policy. 
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Appendix 1 – Dudley Local Government Pay Scale – April 2021

	
	SCP
	Annual Leave Entitlement
	All Year Round
	Term Time Salary
	Term Time Only

	
	
	
	
FTE Weeks
	
Annual Salary
	
Hourly Rate
	38
	Weeks
	39
	Weeks

	
	
	
Under 5 Yrs
	
Over 5 Yrs
	
	
	
	Under 5 Years’ Service
	5 Years & Above 
	Under 5 Years’ Service
	5 Years & Above 

	
	
	
	
	
	
	
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary

	Grade 1
	1
	25
	30
	52.143
	18,333.00
	9.5025
	43.663
	15,351.51
	44.647
	15,697.48
	44.812
	15,755.49
	45.822
	16,110.59

	Grade 2
	1
	25
	30
	52.143
	      18,333.00 
	     9.5025 
	43.663
	 15,351.51 
	44.647
	 15,697.48 
	44.812
	 15,755.49 
	45.822
	 16,110.59 

	
	2
	25
	30
	52.143
	      18,516.00 
	     9.5973 
	43.663
	 15,504.75 
	44.647
	 15,854.17 
	44.812
	 15,912.76 
	45.822
	 16,271.41 

	Grade 3
	3
	25
	30
	52.143
	      18,887.00 
	     9.7896 
	43.663
	 15,815.41 
	44.647
	 16,171.83 
	44.812
	 16,231.60 
	45.822
	 16,597.44 

	
	4
	25
	30
	52.143
	      19,264.00 
	     9.9850 
	43.663
	 16,131.10 
	44.647
	 16,494.64 
	44.812
	 16,555.59 
	45.822
	 16,928.73 

	Grade 4
	5
	25
	30
	52.143
	      19,650.00 
	   10.1851 
	43.663
	 16,454.33 
	44.647
	 16,825.15 
	44.812
	 16,887.33 
	45.822
	 17,267.94 

	
	6
	25
	30
	52.143
	      20,043.00 
	   10.3888 
	43.663
	 16,783.41 
	44.647
	 17,161.65 
	44.812
	 17,225.07 
	45.822
	 17,613.30 

	Grade 5
	7
	25
	30
	52.143
	      20,444.00 
	   10.5966 
	43.663
	 17,119.20 
	44.647
	 17,505.00 
	44.812
	 17,569.69 
	45.822
	 17,965.69 

	
	8
	25
	30
	52.143
	      20,852.00 
	   10.8081 
	43.663
	 17,460.85 
	44.647
	 17,854.35 
	44.812
	 17,920.33 
	45.822
	 18,324.23 

	
	9
	25
	30
	52.143
	      21,269.00 
	   11.0243 
	43.663
	 17,810.03 
	44.647
	 18,211.40 
	44.812
	 18,278.70 
	45.822
	 18,690.68 

	
	10
	25
	30
	52.143
	      21,695.00 
	   11.2451 
	43.663
	 18,166.75 
	44.647
	 18,576.16 
	44.812
	 18,644.81 
	45.822
	 19,065.04 

	
	11
	25
	30
	52.143
	      22,129.00 
	   11.4700 
	43.663
	 18,530.17 
	44.647
	 18,947.77 
	44.812
	 19,017.79 
	45.822
	 19,446.43 

	Grade 6
	12
	27
	31
	52.143
	      22,571.00 
	   11.6991 
	44.051
	 19,068.24 
	44.849
	 19,413.67 
	45.211
	 19,570.36 
	46.029
	 19,924.45 

	
	13
	27
	31
	52.143
	      23,023.00 
	   11.9334 
	44.051
	 19,450.09 
	44.849
	 19,802.44 
	45.211
	 19,962.27 
	46.029
	 20,323.45 

	
	14
	27
	31
	52.143
	      23,484.00 
	   12.1723 
	44.051
	 19,839.55 
	44.849
	 20,198.95 
	45.211
	 20,361.99 
	46.029
	 20,730.40 

	
	15
	27
	31
	52.143
	      23,953.00 
	   12.4154 
	44.051
	 20,235.77 
	44.849
	 20,602.35 
	45.211
	 20,768.64 
	46.029
	 21,144.40 

	
	16
	27
	31
	52.143
	      24,432.00 
	   12.6637 
	44.051
	 20,640.43 
	44.849
	 21,014.34 
	45.211
	 21,183.96 
	46.029
	 21,567.24 

	
	17
	27
	31
	52.143
	      24,920.00 
	   12.9167 
	44.051
	 21,052.70 
	44.849
	 21,434.08 
	45.211
	 21,607.08 
	46.029
	 21,998.02 

	Grade 7
	18
	27
	31
	52.143
	      25,419.00 
	   13.1753 
	44.051
	 21,474.26 
	44.849
	 21,863.27 
	45.211
	 22,039.74 
	46.029
	 22,438.51 

	
	19
	27
	31
	52.143
	      25,927.00 
	   13.4386 
	44.051
	 21,903.42 
	44.849
	 22,300.21 
	45.211
	 22,480.21 
	46.029
	 22,886.94 

	
	20
	27
	31
	52.143
	      26,446.00 
	   13.7076 
	44.051
	 22,341.88 
	44.849
	 22,746.61 
	45.211
	 22,930.21 
	46.029
	 23,345.09 

	
	21
	27
	31
	52.143
	      26,975.00 
	   13.9818 
	44.051
	 22,788.79 
	44.849
	 23,201.61 
	45.211
	 23,388.89 
	46.029
	 23,812.06 

	
	22
	27
	31
	52.143
	      27,514.00 
	   14.2612 
	44.051
	 23,244.14 
	44.849
	 23,665.22 
	45.211
	 23,856.23 
	46.029
	 24,287.86 

	
	23
	27
	31
	52.143
	      28,226.00 
	   14.6302 
	44.051
	 23,845.65 
	44.849
	 24,277.62 
	45.211
	 24,473.58 
	46.029
	 24,916.38 

	Grade 8
	24
	29
	33
	52.143
	      29,174.00 
	   15.1216 
	44.447
	 24,868.09 
	45.259
	 25,322.40 
	45.616
	 25,522.14 
	46.450
	 25,988.77 

	
	25
	29
	33
	52.143
	      30,095.00 
	   15.5990 
	44.447
	 25,653.16 
	45.259
	 26,121.81 
	45.616
	 26,327.86 
	46.450
	 26,809.21 

	
	26
	29
	33
	52.143
	      30,984.00 
	   16.0598 
	44.447
	 26,410.94 
	45.259
	 26,893.44 
	45.616
	 27,105.58 
	46.450
	 27,601.15 

	
	27
	29
	33
	52.143
	      31,895.00 
	   16.5320 
	44.447
	 27,187.49 
	45.259
	 27,684.17 
	45.616
	 27,902.54 
	46.450
	 28,412.69 

	Grade 9
	28
	29
	33
	52.143
	      32,798.00 
	   17.0000 
	44.447
	 27,957.21 
	45.259
	 28,467.96 
	45.616
	 28,692.51 
	46.450
	 29,217.10 

	
	29
	29
	33
	52.143
	      33,486.00 
	   17.3566 
	44.447
	 28,543.66 
	45.259
	 29,065.13 
	45.616
	 29,294.39 
	46.450
	 29,829.98 

	
	30
	29
	33
	52.143
	      34,373.00 
	   17.8164 
	44.447
	 29,299.75 
	45.259
	 29,835.02 
	45.616
	 30,070.36 
	46.450
	 30,620.14 

	
	31
	29
	33
	52.143
	      35,336.00 
	   18.3155 
	44.447
	 30,120.61 
	45.259
	 30,670.89 
	45.616
	 30,912.82 
	46.450
	 31,478.00 

	Grade 10
	32
	29
	33
	52.143
	      36,371.00 
	   18.8520 
	44.447
	 31,002.85 
	45.259
	 31,569.24 
	45.616
	 31,818.26 
	46.450
	 32,400.00 

	
	33
	29
	33
	52.143
	      37,568.00 
	   19.4724 
	44.447
	 32,023.18 
	45.259
	 32,608.21 
	45.616
	 32,865.43 
	46.450
	 33,466.31 

	
	34
	29
	33
	52.143
	      38,553.00 
	   19.9830 
	44.447
	 32,862.80 
	45.259
	 33,463.17 
	45.616
	 33,727.13 
	46.450
	 34,343.76 

	
	35
	29
	33
	52.143
	      39,571.00 
	   20.5106 
	44.447
	 33,730.55 
	45.259
	 34,346.78 
	45.616
	 34,617.70 
	46.450
	 35,250.62 

	Grade 11
	36
	29
	33
	52.143
	      40,578.00 
	   21.0326 
	44.447
	 34,588.93 
	45.259
	 35,220.83 
	45.616
	 35,498.65 
	46.450
	 36,147.67 

	
	37
	29
	33
	52.143
	      41,591.00 
	   21.5577 
	44.447
	 35,452.41 
	45.259
	 36,100.09 
	45.616
	 36,384.85 
	46.450
	 37,050.07 

	
	38
	29
	33
	52.143
	      42,614.00 
	   22.0879 
	44.447
	 36,324.42 
	45.259
	 36,988.03 
	45.616
	 37,279.79 
	46.450
	 37,961.38 

	
	39
	29
	33
	52.143
	      43,570.00 
	   22.5834 
	44.447
	 37,139.32 
	45.259
	 37,817.82 
	45.616
	 38,116.13 
	46.450
	 38,813.00 

	Grade 12
	40
	29
	33
	52.143
	      44,624.00 
	   23.1297 
	44.447
	 38,037.76 
	45.259
	 38,732.67 
	45.616
	 39,038.19 
	46.450
	 39,751.93 

	
	41
	29
	33
	52.143
	      45,648.00 
	   23.6605 
	44.447
	 38,910.62 
	45.259
	 39,621.48 
	45.616
	 39,934.01 
	46.450
	 40,664.13 

	
	42
	29
	33
	52.143
	      46,662.00 
	   24.1861 
	44.447
	 39,774.96 
	45.259
	 40,501.61 
	45.616
	 40,821.08 
	46.450
	 41,567.42 

	
	43
	29
	33
	52.143
	      47,665.00 
	   24.7060 
	44.447
	 40,629.93 
	45.259
	 41,372.19 
	45.616
	 41,698.53 
	46.450
	 42,460.91 

	Grade 13***
	50
	29
	33
	52.143
	      48,546.00 
	   25.1626 
	44.447
	 41,380.90 
	45.259
	 42,136.88 
	45.616
	 42,469.25 
	46.450
	 43,245.72 

	
	51
	29
	33
	52.143
	      49,738.00 
	   25.7805 
	44.447
	 42,396.96 
	45.259
	 43,171.51 
	45.616
	 43,512.05 
	46.450
	 44,307.58 

	
	52
	29
	33
	52.143
	      50,929.00 
	   26.3978 
	44.447
	 43,412.18 
	45.259
	 44,205.27 
	45.616
	 44,553.96 
	46.450
	 45,368.55 

	
	53
	29
	33
	52.143
	      52,145.00 
	   27.0281 
	44.447
	 44,448.70 
	45.259
	 45,260.74 
	45.616
	 45,617.75 
	46.450
	 46,451.78 

	Grade 14***
	54
	29
	33
	52.143
	      53,508.00 
	   27.7345 
	44.447
	 45,610.53 
	45.259
	 46,443.79 
	45.616
	 46,810.14 
	46.450
	 47,665.97 

	
	55
	29
	33
	52.143
	      54,716.00 
	   28.3607 
	44.447
	 46,640.24 
	45.259
	 47,492.31 
	45.616
	 47,866.92 
	46.450
	 48,742.08 

	
	56
	29
	33
	52.143
	      55,916.00 
	   28.9827 
	44.447
	 47,663.13 
	45.259
	 48,533.88 
	45.616
	 48,916.71 
	46.450
	 49,811.06 

	
	57
	29
	33
	52.143
	      57,109.00 
	   29.6010 
	44.447
	 48,680.05 
	45.259
	 49,569.38 
	45.616
	 49,960.38 
	46.450
	 50,873.81 

	Grade 15***
	58
	29
	33
	52.143
	      59,234.00 
	   30.7025 
	44.447
	 50,491.41 
	45.259
	 51,413.84 
	45.616
	 51,819.38 
	46.450
	 52,766.80 

	
	59
	29
	33
	52.143
	      61,376.00 
	   31.8127 
	44.447
	 52,317.26 
	45.259
	 53,273.04 
	45.616
	 53,693.26 
	46.450
	 54,674.94 

	
	60
	29
	33
	52.143
	      63,515.00 
	   32.9214 
	44.447
	 54,140.56 
	45.259
	 55,129.65 
	45.616
	 55,564.51 
	46.450
	 56,580.40 

	
	61
	29
	33
	52.143
	      65,656.00 
	   34.0312 
	44.447
	 55,965.56 
	45.259
	 56,987.99 
	45.616
	 57,437.51 
	46.450
	 58,487.64 

	Grade 16***
	62
	29
	33
	52.143
	      67,782.00 
	   35.1331 
	44.447
	 57,777.78 
	45.259
	 58,833.31 
	45.616
	 59,297.39 
	46.450
	 60,381.53 

	
	63
	29
	33
	52.143
	      69,228.00 
	   35.8826 
	44.447
	 59,010.35 
	45.259
	 60,088.41 
	45.616
	 60,562.39 
	46.450
	 61,669.65 

	
	64
	29
	33
	52.143
	      70,675.00 
	   36.6326 
	44.447
	 60,243.79 
	45.259
	 61,344.38 
	45.616
	 61,828.26 
	46.450
	 62,958.67 

	
	65
	29
	33
	52.143
	      72,125.00 
	   37.3842 
	44.447
	 61,479.77 
	45.259
	 62,602.95 
	45.616
	 63,096.75 
	46.450
	 64,250.35 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	



	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 17***
	66
	29
	33
	52.143
	      74,252.00 
	   38.4867 
	44.447
	 63,292.84 
	45.259
	 64,449.14 
	45.616
	 64,957.51 
	46.450
	 66,145.13 

	
	67
	29
	33
	52.143
	      75,392.00 
	   39.0776 
	44.447
	 64,264.58 
	45.259
	 65,438.63 
	45.616
	 65,954.81 
	46.450
	 67,160.66 

	
	68
	29
	33
	52.143
	      76,533.00 
	   39.6690 
	44.447
	 65,237.18 
	45.259
	 66,428.99 
	45.616
	 66,952.98 
	46.450
	 68,177.09 

	
	69
	29
	33
	52.143
	      77,673.00 
	   40.2599 
	44.447
	 66,208.92 
	45.259
	 67,418.49 
	45.616
	 67,950.28 
	46.450
	 69,192.62 


	
	Term Time Salary
	Term Time Only
	Term Time Only 
	Term Time Only 

	
	40
	Weeks
	41
	Weeks
	42
	Weeks
	43
	Weeks

	
	Under 5 Years’ Service
	5 Years & Above 
	Under 5 Years’ Service
	5 Years & Above 
	Under 5 Years’ Service
	5 Years & Above 
	Under 5 Years’ Service
	5 Years & Above 

	
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary
	Weeks Worked 
	Salary

	Grade 1
	45.961
	 16,159.47 
	46.997
	 16,523.71 
	47.110
	 16,563.44 
	48.172
	 16,936.83 
	48.259
	 16,967.42 
	49.347
	 17,349.95 
	49.408
	 17,371.40 
	50.522
	 17,763.07 

	Grade 2
	45.961
	 16,159.47 
	46.997
	 16,523.71 
	47.110
	 16,563.44 
	48.172
	 16,936.83 
	48.259
	 16,967.42 
	49.347
	 17,349.95 
	49.408
	 17,371.40 
	50.522
	 17,763.07 

	
	45.961
	 16,320.77 
	46.997
	 16,688.65 
	47.110
	 16,728.78 
	48.172
	 17,105.90 
	48.259
	 17,136.79 
	49.347
	 17,523.14 
	49.408
	 17,544.80 
	50.522
	 17,940.38 

	Grade 3
	45.961
	 16,647.78 
	46.997
	 17,023.04 
	47.110
	 17,063.97 
	48.172
	 17,448.64 
	48.259
	 17,480.16 
	49.347
	 17,874.25 
	49.408
	 17,896.34 
	50.522
	 18,299.85 

	
	45.961
	 16,980.09 
	46.997
	 17,362.83 
	47.110
	 17,404.58 
	48.172
	 17,796.93 
	48.259
	 17,829.07 
	49.347
	 18,231.03 
	49.408
	 18,253.57 
	50.522
	 18,665.13 

	Grade 4
	45.961
	 17,320.32 
	46.997
	 17,710.74 
	47.110
	 17,753.32 
	48.172
	 18,153.54 
	48.259
	 18,186.32 
	49.347
	 18,596.33 
	49.408
	 18,619.32 
	50.522
	 19,039.13 

	
	45.961
	 17,666.73 
	46.997
	 18,064.95 
	47.110
	 18,108.39 
	48.172
	 18,516.61 
	48.259
	 18,550.05 
	49.347
	 18,968.26 
	49.408
	 18,991.71 
	50.522
	 19,419.91 

	Grade 5
	45.961
	 18,020.19 
	46.997
	 18,426.38 
	47.110
	 18,470.68 
	48.172
	 18,887.07 
	48.259
	 18,921.18 
	49.347
	 19,347.76 
	49.408
	 19,371.67 
	50.522
	 19,808.45 

	
	45.961
	 18,379.82 
	46.997
	 18,794.11 
	47.110
	 18,839.30 
	48.172
	 19,264.00 
	48.259
	 19,298.79 
	49.347
	 19,733.88 
	49.408
	 19,758.27 
	50.522
	 20,203.76 

	
	45.961
	 18,747.38 
	46.997
	 19,169.96 
	47.110
	 19,216.05 
	48.172
	 19,649.24 
	48.259
	 19,684.73 
	49.347
	 20,128.52 
	49.408
	 20,153.40 
	50.522
	 20,607.80 

	
	45.961
	 19,122.87 
	46.997
	 19,553.92 
	47.110
	 19,600.93 
	48.172
	 20,042.80 
	48.259
	 20,078.99 
	49.347
	 20,531.68 
	49.408
	 20,557.06 
	50.522
	 21,020.55 

	
	45.961
	 19,505.42 
	46.997
	 19,945.09 
	47.110
	 19,993.04 
	48.172
	 20,443.74 
	48.259
	 20,480.67 
	49.347
	 20,942.40 
	49.408
	 20,968.29 
	50.522
	 21,441.06 

	Grade 6
	46.370
	 20,072.06 
	47.210
	 20,435.67 
	47.529
	 20,573.75 
	48.390
	 20,946.45 
	48.688
	 21,075.44 
	49.570
	 21,457.23 
	49.848
	 21,577.57 
	50.750
	 21,968.02 

	
	46.370
	 20,474.01 
	47.210
	 20,844.90 
	47.529
	 20,985.75 
	48.390
	 21,365.92 
	48.688
	 21,497.49 
	49.570
	 21,886.93 
	49.848
	 22,009.68 
	50.750
	 22,407.94 

	
	46.370
	 20,883.97 
	47.210
	 21,262.29 
	47.529
	 21,405.96 
	48.390
	 21,793.74 
	48.688
	 21,927.95 
	49.570
	 22,325.18 
	49.848
	 22,450.39 
	50.750
	 22,856.63 

	
	46.370
	 21,301.05 
	47.210
	 21,686.92 
	47.529
	 21,833.46 
	48.390
	 22,228.98 
	48.688
	 22,365.87 
	49.570
	 22,771.04 
	49.848
	 22,898.74 
	50.750
	 23,313.10 

	
	46.370
	 21,727.02 
	47.210
	 22,120.61 
	47.529
	 22,270.08 
	48.390
	 22,673.50 
	48.688
	 22,813.13 
	49.570
	 23,226.40 
	49.848
	 23,356.66 
	50.750
	 23,779.30 

	
	46.370
	 22,160.99 
	47.210
	 22,562.44 
	47.529
	 22,714.89 
	48.390
	 23,126.38 
	48.688
	 23,268.80 
	49.570
	 23,690.32 
	49.848
	 23,823.18 
	50.750
	 24,254.26 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 7
	46.370
	 22,604.74 
	47.210
	 23,014.23 
	47.529
	 23,169.74 
	48.390
	 23,589.46 
	48.688
	 23,734.73 
	49.570
	 24,164.70 
	49.848
	 24,300.22 
	50.750
	 24,739.93 

	
	46.370
	 23,056.50 
	47.210
	 23,474.17 
	47.529
	 23,632.79 
	48.390
	 24,060.90 
	48.688
	 24,209.07 
	49.570
	 24,647.63 
	49.848
	 24,785.86 
	50.750
	 25,234.36 

	
	46.370
	 23,518.04 
	47.210
	 23,944.07 
	47.529
	 24,105.86 
	48.390
	 24,542.55 
	48.688
	 24,693.69 
	49.570
	 25,141.02 
	49.848
	 25,282.02 
	50.750
	 25,739.50 

	
	46.370
	 23,988.47 
	47.210
	 24,423.02 
	47.529
	 24,588.05 
	48.390
	 25,033.47 
	48.688
	 25,187.63 
	49.570
	 25,643.92 
	49.848
	 25,787.73 
	50.750
	 26,254.36 

	
	46.370
	 24,467.79 
	47.210
	 24,911.03 
	47.529
	 25,079.36 
	48.390
	 25,533.68 
	48.688
	 25,690.92 
	49.570
	 26,156.32 
	49.848
	 26,303.01 
	50.750
	 26,778.96 

	
	46.370
	 25,100.97 
	47.210
	 25,555.67 
	47.529
	 25,728.35 
	48.390
	 26,194.43 
	48.688
	 26,355.74 
	49.570
	 26,833.19 
	49.848
	 26,983.67 
	50.750
	 27,471.94 

	Grade 8
	46.786
	 26,176.76 
	47.641
	 26,655.13 
	47.956
	 26,831.37 
	48.832
	 27,321.50 
	49.125
	 27,485.43 
	50.023
	 27,987.86 
	50.295
	 28,140.04 
	51.214
	 28,654.22 

	
	46.786
	 27,003.14 
	47.641
	 27,496.61 
	47.956
	 27,678.42 
	48.832
	 28,184.01 
	49.125
	 28,353.12 
	50.023
	 28,871.41 
	50.295
	 29,028.40 
	51.214
	 29,558.82 

	
	46.786
	 27,800.81 
	47.641
	 28,308.86 
	47.956
	 28,496.03 
	48.832
	 29,016.56 
	49.125
	 29,190.67 
	50.023
	 29,724.27 
	50.295
	 29,885.90 
	51.214
	 30,431.98 

	
	46.786
	 28,618.21 
	47.641
	 29,141.20 
	47.956
	 29,333.88 
	48.832
	 29,869.72 
	49.125
	 30,048.94 
	50.023
	 30,598.23 
	50.295
	 30,764.61 
	51.214
	 31,326.75 

	Grade 9
	46.786
	 29,428.44 
	47.641
	 29,966.24 
	47.956
	 30,164.37 
	48.832
	 30,715.38 
	49.125
	 30,899.67 
	50.023
	 31,464.52 
	50.295
	 31,635.61 
	51.214
	 32,213.66 

	
	46.786
	 30,045.76 
	47.641
	 30,594.84 
	47.956
	 30,797.13 
	48.832
	 31,359.69 
	49.125
	 31,547.85 
	50.023
	 32,124.55 
	50.295
	 32,299.22 
	51.214
	 32,889.40 

	
	46.786
	 30,841.63 
	47.641
	 31,405.25 
	47.956
	 31,612.90 
	48.832
	 32,190.37 
	49.125
	 32,383.52 
	50.023
	 32,975.48 
	50.295
	 33,154.79 
	51.214
	 33,760.60 

	
	46.786
	 31,705.70 
	47.641
	 32,285.11 
	47.956
	 32,498.58 
	48.832
	 33,092.22 
	49.125
	 33,290.78 
	50.023
	 33,899.33 
	50.295
	 34,083.66 
	51.214
	 34,706.44 

	Grade 10
	46.786
	 32,634.36 
	47.641
	 33,230.75 
	47.956
	 33,450.47 
	48.832
	 34,061.50 
	49.125
	 34,265.87 
	50.023
	 34,892.25 
	50.295
	 35,081.98 
	51.214
	 35,723.00 

	
	46.786
	 33,708.39 
	47.641
	 34,324.40 
	47.956
	 34,551.35 
	48.832
	 35,182.49 
	49.125
	 35,393.59 
	50.023
	 36,040.58 
	50.295
	 36,236.55 
	51.214
	 36,898.67 

	
	46.786
	 34,592.19 
	47.641
	 35,224.35 
	47.956
	 35,457.26 
	48.832
	 36,104.94 
	49.125
	 36,321.58 
	50.023
	 36,985.53 
	50.295
	 37,186.64 
	51.214
	 37,866.12 

	
	46.786
	 35,505.61 
	47.641
	 36,154.46 
	47.956
	 36,393.51 
	48.832
	 37,058.30 
	49.125
	 37,280.66 
	50.023
	 37,962.15 
	50.295
	 38,168.56 
	51.214
	 38,865.99 

	Grade 11
	46.786
	 36,409.15 
	47.641
	 37,074.52 
	47.956
	 37,319.65 
	48.832
	 38,001.36 
	49.125
	 38,229.37 
	50.023
	 38,928.20 
	50.295
	 39,139.88 
	51.214
	 39,855.05 

	
	46.786
	 37,318.08 
	47.641
	 38,000.05 
	47.956
	 38,251.31 
	48.832
	 38,950.04 
	49.125
	 39,183.74 
	50.023
	 39,900.02 
	50.295
	 40,116.97 
	51.214
	 40,850.00 

	
	46.786
	 38,235.98 
	47.641
	 38,934.73 
	47.956
	 39,192.16 
	48.832
	 39,908.08 
	49.125
	 40,147.53 
	50.023
	 40,881.42 
	50.295
	 41,103.72 
	51.214
	 41,854.77 

	
	46.786
	 39,093.76 
	47.641
	 39,808.19 
	47.956
	 40,071.40 
	48.832
	 40,803.37 
	49.125
	 41,048.20 
	50.023
	 41,798.56 
	50.295
	 42,025.84 
	51.214
	 42,793.74 

	Grade 12
	46.786
	 40,039.48 
	47.641
	 40,771.19 
	47.956
	 41,040.76 
	48.832
	 41,790.44 
	49.125
	 42,041.19 
	50.023
	 42,809.70 
	50.295
	 43,042.48 
	51.214
	 43,828.96 

	
	46.786
	 40,958.27 
	47.641
	 41,706.77 
	47.956
	 41,982.54 
	48.832
	 42,749.42 
	49.125
	 43,005.93 
	50.023
	 43,792.07 
	50.295
	 44,030.19 
	51.214
	 44,834.72 

	
	46.786
	 41,868.10 
	47.641
	 42,633.23 
	47.956
	 42,915.12 
	48.832
	 43,699.04 
	49.125
	 43,961.24 
	50.023
	 44,764.84 
	50.295
	 45,008.25 
	51.214
	 45,830.65 

	
	46.786
	 42,768.05 
	47.641
	 43,549.63 
	47.956
	 43,837.58 
	48.832
	 44,638.35 
	49.125
	 44,906.18 
	50.023
	 45,727.06 
	50.295
	 45,975.70 
	51.214
	 46,815.78 

	Grade 13***
	46.786
	 43,558.54 
	47.641
	 44,354.56 
	47.956
	 44,647.83 
	48.832
	 45,463.40 
	49.125
	 45,736.19 
	50.023
	 46,572.24 
	50.295
	 46,825.48 
	51.214
	 47,681.09 

	
	46.786
	 44,628.08 
	47.641
	 45,443.65 
	47.956
	 45,744.12 
	48.832
	 46,579.71 
	49.125
	 46,859.20 
	50.023
	 47,715.78 
	50.295
	 47,975.24 
	51.214
	 48,851.85 

	
	46.786
	 45,696.72 
	47.641
	 46,531.82 
	47.956
	 46,839.48 
	48.832
	 47,695.09 
	49.125
	 47,981.27 
	50.023
	 48,858.36 
	50.295
	 49,124.03 
	51.214
	 50,021.63 

	
	46.786
	 46,787.79 
	47.641
	 47,642.83 
	47.956
	 47,957.84 
	48.832
	 48,833.87 
	49.125
	 49,126.88 
	50.023
	 50,024.92 
	50.295
	 50,296.93 
	51.214
	 51,215.96 

	Grade 14***
	46.786
	 48,010.76 
	47.641
	 48,888.15 
	47.956
	 49,211.39 
	48.832
	 50,110.32 
	49.125
	 50,410.99 
	50.023
	 51,332.50 
	50.295
	 51,611.62 
	51.214
	 52,554.68 

	
	46.786
	 49,094.66 
	47.641
	 49,991.85 
	47.956
	 50,322.39 
	48.832
	 51,241.62 
	49.125
	 51,549.08 
	50.023
	 52,491.39 
	50.295
	 52,776.81 
	51.214
	 53,741.16 

	
	46.786
	 50,171.37 
	47.641
	 51,088.24 
	47.956
	 51,426.03 
	48.832
	 52,365.42 
	49.125
	 52,679.62 
	50.023
	 53,642.60 
	50.295
	 53,934.28 
	51.214
	 54,919.78 

	
	46.786
	 51,241.81 
	47.641
	 52,178.24 
	47.956
	 52,523.24 
	48.832
	 53,482.67 
	49.125
	 53,803.57 
	50.023
	 54,787.10 
	50.295
	 55,085.00 
	51.214
	 56,091.52 

	Grade 15***
	46.786
	 53,148.49 
	47.641
	 54,119.77 
	47.956
	 54,477.60 
	48.832
	 55,472.73 
	49.125
	 55,805.58 
	50.023
	 56,825.70 
	50.295
	 57,134.69 
	51.214
	 58,178.66 

	
	46.786
	 55,070.43 
	47.641
	 56,076.83 
	47.956
	 56,447.60 
	48.832
	 57,478.72 
	49.125
	 57,823.60 
	50.023
	 58,880.61 
	50.295
	 59,200.77 
	51.214
	 60,282.50 

	
	46.786
	 56,989.68 
	47.641
	 58,031.15 
	47.956
	 58,414.85 
	48.832
	 59,481.90 
	49.125
	 59,838.80 
	50.023
	 60,932.64 
	50.295
	 61,263.96 
	51.214
	 62,383.39 

	
	46.786
	 58,910.72 
	47.641
	 59,987.29 
	47.956
	 60,383.93 
	48.832
	 61,486.95 
	49.125
	 61,855.88 
	50.023
	 62,986.60 
	50.295
	 63,329.09 
	51.214
	 64,486.25 

	Grade 16***
	46.786
	 60,818.30 
	47.641
	 61,929.74 
	47.956
	 62,339.21 
	48.832
	 63,477.95 
	49.125
	 63,858.83 
	50.023
	 65,026.16 
	50.295
	 65,379.74 
	51.214
	 66,574.37 

	
	46.786
	 62,115.74 
	47.641
	 63,250.89 
	47.956
	 63,669.10 
	48.832
	 64,832.13 
	49.125
	 65,221.13 
	50.023
	 66,413.37 
	50.295
	 66,774.49 
	51.214
	 67,994.61 

	
	46.786
	 63,414.08 
	47.641
	 64,572.96 
	47.956
	 64,999.91 
	48.832
	 66,187.25 
	49.125
	 66,584.38 
	50.023
	 67,801.54 
	50.295
	 68,170.21 
	51.214
	 69,415.83 

	
	46.786
	 64,715.12 
	47.641
	 65,897.76 
	47.956
	 66,333.48 
	48.832
	 67,545.17 
	49.125
	 67,950.46 
	50.023
	 69,192.58 
	50.295
	 69,568.82 
	51.214
	 70,839.99 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Grade 17***
	46.786
	 66,623.59 
	47.641
	 67,841.12 
	47.956
	 68,289.68 
	48.832
	 69,537.11 
	49.125
	 69,954.35 
	50.023
	 71,233.11 
	50.295
	 71,620.43 
	51.214
	 72,929.10 

	
	46.786
	 67,646.47 
	47.641
	 68,882.69 
	47.956
	 69,338.14 
	48.832
	 70,604.72 
	49.125
	 71,028.36 
	50.023
	 72,326.76 
	50.295
	 72,720.03 
	51.214
	 74,048.79 

	
	46.786
	 68,670.25 
	47.641
	 69,925.18 
	47.956
	 70,387.52 
	48.832
	 71,673.27 
	49.125
	 72,103.32 
	50.023
	 73,421.37 
	50.295
	 73,820.59 
	51.214
	 75,169.46 

	
	46.786
	 69,693.13 
	47.641
	 70,966.75 
	47.956
	 71,435.98 
	48.832
	 72,740.88 
	49.125
	 73,177.34 
	50.023
	 74,515.02 
	50.295
	 74,920.19 
	51.214
	 76,289.15 



*** Senior grades 13 - 17 are locally agreed as part of the Collective Agreement implemented in 2012. For 2019 existing SCP points will apply











Appendix 2 – Term time only weeks worked / Weeks paid to include holiday pay
	Weeks worked
	38 weeks
	38 weeks
	39 weeks
	39 weeks
	40 weeks
	40 weeks
	41 weeks
	41 weeks

	Service
	Under 5 years
	5 years and above
	Under 5 years
	5 years and above
	Under 5 years
	5 years and above
	Under 5 years
	5 years and above

	SCP 01-11
	43.663
	44.647
	44.812
	45.822
	45.961
	46.997
	47.110
	48.172

	SCP 12-23
	44.051
	44.849
	45.211
	46.029
	46.370
	47.209
	47.529
	48.39

	SCP 24+
	44.447
	45.259
	45.616
	46.450
	46.786
	47.641
	47.956
	48.382



[bookmark: _Toc67664458]How to calculate the term time only weeks to include holiday pay.

FORMULA:  Days worked (1) divided by number of days available to work (2) multiplied by 52.143 = contract weeks
(1) Days worked = Number of weeks worked multiplied by 5(2) Days available to work = 365.25 divided by 7 multiplied by 5 rounded to 1 decimal place = 260.9 less Full Time Annual Leave entitlement (including public holidays)
Example: SCP 12, 39 weeks under 5 years’ service.
Days worked = 39 multiplied by 5 = 195
Days available to work = 365.25 divided by 7 multiplied by 5 = 260.89. Round it to 1 decimal = 260.90 minus 27 days (full time annual leave) minus 9 (public holidays) = 224.9
Therefore, the number of contracts weeks to be paid in this case is = 195 divided by 224.9 multiplied by 52.143 = 45.211

[bookmark: _Toc67664459]All Year-Round Annual Leave Entitlement

	SCP
	Bank Holidays
	 Service under 5 years
	Service over 5 years
	Weeks worked

	01-11
	9
	25 days
	30 days
	52.143

	12-23
	9
	27 days
	31 days
	52.143

	24+
	9
	29 days
	33 days
	52.143
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